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When complete, return to: 

Please ensure that you have 
read the information overleaf 

This form is for expenses incurred 
between 1st April 2007 & 31st March 2008 

Chris Hogg, Secretary to the JLAF 
Bath & North East Somerset Council 
Riverside 
Temple Street 
Keynsham 
BRISTOL 
BS31 1LA 

 

You can submit expense claim forms 
periodically, or in any case by the end of 

April 2008. 
 
Name:  
Address:  
 

Post code:  
Telephone:   
   
Travelling allowance    
Date Mode of 

transport 
(include cc if 
car or motor 
cycle) 

Journey Details 
(start, stops and end points, reason for journey) 

Mileage/ cost of 
ticket (ticket/ 
receipt must be 
attached) 

Expense 
claimed 

     
     
     
     
     
Subsistence allowance    
Date  Allowance (breakfast/ 

lunch/ tea/ evening 
meal/ absence 
overnight) 

Reason for allowance claim / reason for 
journey 

Cost (receipts 
must be 
attached) 

Expense 
claimed (cost 
up to maximum 
allowance) 

     
     
     
Care of children or dependants   
Date Number of 

children/ 
dependants 

Period of care Cost (receipts 
must be 
attached) 

Expense 
claimed (cost 
up to maximum 
allowance) 

     
     
     
  
Claim for month/year:                     / TOTAL CLAIM: £ 
     
I certify that this claim is accurate and expenses were incurred on approved business of the Joint Local Access 
Forum of which I am a member and the expenses in this claim have not been reimbursed by any other source. 
 
Signed:   Date:  
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